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Mycotaxon footnotes & legends text file template
Mycotaxon will not accept footnotes, illustrations, graphs, tables, figure captions (legends), or tables combined with primary manuscript text as a final submission document. 

Place the text of all legends and footnotes in order according to manuscript page in this legend text file. (Text contained within text frames will be returned.) Do not include any illustrations, graphs, or tables in this legend text file. (Label this file only with the accession number (e.g., 12-02legend).

Tables, including table titles and footnotes, should be sent in a separate table text file; label the table text file only with the accession number (e.g., 12-02table).

Manuscript text, including all text except illustration captions and tables, should be sent in a separate body text file. Label the body text file only with the accession number (e.g., 12-02body). 

Illustrations, including graphs, photographic plates, and line drawings, should be sent as individual jpg or tif (with lzw compression) formatted digital files, each plate set to a width of 11 cm (4.33 inches, or 26 picas) and a 300 dpi resolution for a plate. Files sent with figures embedded in MSWord or Power Point will be returned. Send only files intended for color in color mode; format all others in grayscale (halftone or black & white) or bit-map mode to reduce file size. Label each digital file only with author name, accession number, and plate/figure number (e.g., smith12-02pl1).

Special guidelines for footnotes:
1. First, footnotes should be used VERY sparingly. Wherever possible the information should be integrated into the running text. 

2. Enter footnote number, manuscript page, and four words that precede a footnote number in the main title or text into the placement directions to the editor.

3. Place footnote text after the placement direction in Times 8-pt.

4. If you have placed footnotes into your master text file for peer review, remove them, beginning with the last footnote first. Then: 

a. Delete the footnote number (which will also delete the footnote) from the text file.

b. Individually enter each replacement number in superscript in the running text.

c. Repeat as necessary, moving toward the beginning of the manuscript.

Note: It is necessary to remove footnotes from the end of the manuscript first, because otherwise all remaining footnotes automatically renumber as you remove footnote numbers at the beginning of your document.
[Add placement instruction (in yellow) above EACH individual caption. Paste in appropriate additional lines as needed for each legend or footnote. 
Before final submission, remove all unnecessary explanatory text. Label this file only with its accession number (e.g., 12-02legend). Please delete this highlighted green paragraph plus all text above it before final submission.]
Insert plate _ + legend on p. __

Replace this text with your illustration caption in Times (or Times New Roman) 8-pt font. (Use small caps to format ‘Plate’ or ‘Figure’.)

Insert footnote __ at the bottom of p. __. (Words preceding footnote number in corresponding text are __)
Replace this text with your own number/symbol and footnote in Times (or Times New Roman) 8-pt font.

