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Mycotaxon expert reviewer journal guidelines
Thank you for agreeing to assist the authors in preparing their manuscript for submission to Mycotaxon. As consulting experts, your duties may exceed those you have performed for other journals, as this may be the first time the authors are expected to format text for final publication, write a scientific paper in English, or propose new taxa following the International Code of Botanical Nomenclature. We ask that you revise grammar, text formatting, and nomenclature thoroughly as well as evaluate scientific content and esthetics. After carefully considering the manuscript, please return a detailed review and your first manuscript revision to the author. We suggest you ask to see a text revision before returning the Mycotaxon expert reviewer comments form (on the next page), as we expect authors to submit text files that conform to the highest scientific standards and be formatted for immediate press preparation. Once you have completed your final review, please add your comments and suggestions to the bottom of the comments form (first removing this first page of instructions). 

Relabel the form as Yourname_com [e.g., Smith_com] and revised manuscript as Yourname_ms. Please type the surname of the first author + taxon + Mycotaxon review [e.g. Li Aspergillus Mycotaxon review] in the Email subject line before sending your review and final manuscript revision to the corresponding author and Editor-in-Chief. Once two positive reviews (from two different experts) are on file with the authors and Editor-in-Chief, the authors should send the manuscript to the Nomenclature Editor for formal accession. The Editor-in-Chief will formally acknowledge your assistance after the authors submit the manuscript for final editorial review or withdraw it from consideration by Mycotaxon.
Important notes: 


• 
Mycotaxon accepts only papers devoted to the taxonomy and nomenclature of fungi, including mycobiotas, reviews of taxonomic groups or of taxonomic criteria, and nomenclatural and taxonomic argumentation. (If in doubt as to the suitability of a paper, you may send the abstract to the Nomenclature Editor or Editor-in-Chief for a decision regarding acceptance by the journal.)

• 
Authors are expected to submit concise, well-written, and well-formatted text, free of error, following the criteria set forth in the 2012 Author Instructions. They must have consulted the instructions before they send their manuscripts to peer reviewers with these guidelines and comments form.

• 
After expert review, authors will submit their revised text to the Mycotaxon Nomenclature Editor, who assigns accession numbers and further inspects files for nomenclatural errors. If questions arise, authors may need additional assistance from their experts before final submission to the Editor-in-Chief.

• 
Mycobiotas — [Please use special web-review form!] Mycotaxon does not publish ecological or distribution species lists in the journal, except to cite title, authors, and abstract of each new list on a volume summary page that links to an author-formatted downloadable PDF posted on the Mycotaxon weblist page. Neither Nomenclature Editor nor Editor-in-Chief revises such weblists, so authors and their experts must format error-free text. Submissions that do not meet Mycotaxon scientific and nomenclatural criteria will be rejected by the Editors on first reading.)
 As expert reviewer, it is your duty to determine whether 
· the paper is suitable for the journal's restricted audience of taxonomists and systematists;

· the title is both concise and informative — clearly stating which taxa are the focus of the paper;

· the text is concise and clearly explains topics, methodologies, data, and conclusions;

· all illustrations are instructive and legends (captions) unambiguously explain pictured details;

· the nomenclature of all taxa complies with the international code of botanical nomenclature (McNeill & al. 2006) or (after publication) the International Code of Nomenclature for algae, fungi, and plants (McNeill & al. 2012)

· the appropriate standards for taxonomic authorities, literature citation, and collection acronyms 
are followed;

· there is a place-saver for a MycoBank (or other depository) number after a proposed new taxon;

· DOI numbers are provided (refer authors to the Mycotaxon template for instructions);

· English grammar is properly used and all words are properly spelled; and

· the manuscript is formatted in accordance with Mycotaxon instructions.

Do you have questions or doubts about a manuscript?

Download the Instructions to Authors pdf on Mycotaxon’s website: www.mycotaxon.com/authors/downloads.html
or Contact the Editor-in-Chief (Lorelei Norvell) at Editor@Mycotaxon.com

MYCOTAXON 2012 expert review comments form
reviewer name: X
Dear Reviewer: Please first remove the instructions page above. Relabel this form [Name_comm.doc] using your surname. Type complete title and author names (in full). Replace all ‘X’ placeholders with text. For items 1–22, highlight the appropriate response OR delete terms. Place all comments in this file and add extra lines as needed. Save and send the revised manuscript and completed form with comments to both Editor@Mycotaxon.com and the authors in the same E-mail message. Please remember to type the ‘surname of the first author + taxon name + mycotaxon review’ on your E-mail subject line. Thank you. 

— Lorelei Norvell, Mycotaxon Editor-in-Chief
[Title by Author(s)]— X by X

1. I have or have not annotated the manuscript. (Return final revisions to author/s AND Editor-in-Chief.) 
2. The title is appropriate as submitted. OR I suggest the following alternative title: X.

3. I now find the text acceptable. OR I provide additional alternatives for improving the text.

4. I agree or do not agree that manuscript fonts and text formatting follow Mycotaxon styles.

5. I agree or do not agree that all hyperlinks are no longer active.

6. I have or have not checked nomenclature against the most recently published nomenclatural Code.
7. I have or have not checked collection acronyms.
8. I agree or do not agree that authorities agree with IPNI or posted Authors of Fungal Names standards.
9. There is or is not inserted a “MycoBank MB x” (or similar nomenclature depository place-holder) after each newly proposed name. OR No new taxonomic names are proposed.

10. The English (preferred) or Latin diagnosis for a newly described taxon does not or does exceed 5 lines. OR No new taxa are described.
11. All holotype information for newly proposed taxa is or is not presented in the Type paragraph.

12. All new sequences cited in the paper are or are not yet deposited in GenBank. 
OR No new sequences are cited.
13. The authors do or do not provide convincing support for new taxa OR No new taxa are described.

14. I have checked all grammar to the best of my ability. 
AND/OR I recommend the authors consult with an English-speaking expert.

15. I have or have not checked that italics are used for all formal taxonomic names (up through kingdom) and the Latin diagnosis but nowhere else. 

16. I agree or do not agree that text references and literature citations follow Mycotaxon styles.

17. I agree or do not agree that all text references are cited in the literature cited (and vice versa).

18. DOI numbers are provided for at least some literature citations at the end of the manuscript. 
[If not, please remind the authors to refer to Mycotaxon’s ‘myco2011guide’ for directions.]

19. I do or do not accept all illustrations as esthetically pleasing and useful. 
OR No illustrations are presented in this paper.

20. I agree or do not agree that all tables are well formatted and necessary. OR No tables are presented.
21. I have or have not made suggestions for changes that are noted below or on the returned manuscript.
22. I recommend with no corrections, with minor corrections, with major corrections, 
OR do not recommend this paper as currently written for publication in Mycotaxon.
Comments (add lines/pages as needed): X

Reviewer's name for publication X
X <—E-mail address required!
Institution &/or address: X
Date X, 201#
Authors must explain on their final submissions form why they do not follow any reviewer suggestion noted above. The Editor-in-Chief must receive comments forms from reviewers before the Nomenclature Editor will accession and review a manuscript. The Editor-in-Chief will thank expert reviewers formally after she receives the final submission or notification of withdrawal from the authors.













